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« Ms Exchange Server & Outlook 2003

Microsoft Exchange Server Is a messagi
collaboration service designed to hel
communicate more effectively. Al
rich client functionality provid
Outlook.

DRMIHHHHHHHHHHHEARHHHHHHHHEHEHEETREEHHEBEEUETEUPLEREMOMEOENOEEROEPITREEPEOEEEOEPEOEPARR
\WW\W\WWW\W\W

N
\
.
X
\
\
\
\
\
%

A



i
Microsoft
l‘ Microsoft-Office

Exchange Server 2003 ¢ -3 Biitiook Web Access

Provided by Microsoft Exchange Server 2003

Outlook 2003

e Features

Exchange Server & Outlook offer:

Mobile, remote, and desktop e-m
Shared Calendars, High reliabi
outstanding performance
notifications, Online c
Web Access, Outlo
ActiveSync, an
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e Benefits (cont)

Email:
Send/recelve your email from any
Internet using a web browser

Use the Journaling fea
place, all the email
everyone in your
customer.
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e Benefits (cont)

Calendaring:

Remotely set your appointments in the
Calendar portion of your Outlook win
specifying time, date, attendees a
Create meetings with multlple
checking their schedule av
sending the invitation |
comes with built-in
them to automati
invnaﬂon.
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e Benefits (cont)

Contacts:
Keep a database of all your contact
iInformation. Create contact folde
customers, prospective stud
etc. Customize any conta
iInformation specific to
your organizations' |
contact lists usi
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e Benefits (cont)

Tasks:
Remotely assign and track the com
tasks to your employees. You wi
monitor:

Date started and complet
total hours worked; mi
iInformation. Statu
percentage of
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e Benefits (cont)

Public Folders:
Create password-protected team fol
manage specific departments an
projects. Each folder contains |
organization structure, se
main account includin
Administration, Cal
Discussions, Do
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o Outlook Screen

Inbox - Microsoft Outlook
H@* ‘Edﬁ ﬁe,w Go IWTS\ Ackions  Help  Adobe PDF Type a question For help =

Sibew - % |Sp|= e[| G Tvpe a contact tofind s | (@) I8
L) Dl 2| B nessooes

_| Laook Faor: - Search In~ Inbox Find Mowe Clear Options v X ||

Favorite Folders

[5) Inbox in Personal Folders
@ Sent Ttems in Personal Folders

Cinco de Mayo

James Michalowiski lames michalowskiG@cambridgecoll
To: IT

Arranged By: Date

Al Ml Folders || vesterday

=] %ﬁ Mailhox - khong, Anthony || (50 James Michalowski  Mon 11:26 AM =
(& Deleted Items Outlook Boaks 0]

Hello All,

g Dr'-JaI'ts [z || 51 James Michalowski Mon 3:05 AM

E -1 Inbox : - Mai i

(g Jurk E-mai 3 R S o We are going to celebrate with Oce this coming
5] Outbose Friday May 5th. We are planning on having it in

(3 Sent Ttems

Bfas hFId

room 243 at 1:00 PM. Please try and bring some
type of food/drink/dessert if you would like to
participate.
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Outlook Screen — Calendar

Calendar - Microsoft Outlook |Z||E||g|
: File Edt Miew Go Tools Actions Help  Adobe FDF Type a question for help =
L5 an -‘@j @gack @ | 4 2 |f;}j Hew - | 4 X _| §4 | Taday | T]pay [5]werkweek [7]wesk [5Tmorth]|[E0FRd]| @ vee s contacttafind - | @) 8
P €0 | @Back @) [ (&[5 (4 | ©) | FF | DayfweekiMorih

Calendar | Look For: + Search In= Calendar Find Mow  Clear Opkions » X

4 May 2006 » Calendar May 2005 e
5M TW TF S

Monday Tuesday Wednesday Thursday Friday Sakf5un |~

a0 1[2 3 4 5 & : AP 3 T T T

i
%
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%
% 7 B 91011 1213 May 1 2 3 4 5 6
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%
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%
o
o
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o
o
o
%
o
o
o
o
%
%

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28293031 1 2 3

My Calendars g a 10 11 1z 13

[l Calendar o
[] Calendar in Personal Folders — 14

Open a Shared Calendar. .. -

] Mail
ﬁ Calendar =

35: Contacts

22 23 24 25 26 27

N
\
N\
§
\
\
%
\
§
\
\
§
\
\
§
\
\
\
§
\
\
\
\
§
\
\
\
\
\
\
\
\
§
\
\
\
\
§
\
\
\
\
§
\
\
R



Microsoft

I‘ MicrosoftOffice

Exchange Server 2003 ¢ ©'2 Gitiook Web Access,

Provided by Microsoft Exchange Server 2003

OuilooiK 2003
 Outlook Screen — Contact Manager

Contacts - Microsoft Outlook |:”§”z|

i Flle Edit Yiew Go  Tools  Ackions  Help  Adobe PDF Twpe a question for help =
5@@! @ Back (=) | 4 _]|ﬁﬂ BQNW |E‘EX|Y@@v”wmﬂTypeacontacttol’ind v|@
(80| @ack @ |3 [H 14 ) |5 3 @ ) | Detaied Address Cards .!

Contacts | Look For ~ SearchIn= Conkacks Find Mow Clear Options = % |

My Contacts Contacts Gal - Myd BE
|85] Contacts
Current view

Full Mame: Thomas 4. Gol
O Address Cards Company: Computer Security Products, Inc,

%
%
.
%
%
%
o
%
%
%
%
%
%
o
%
%
%
%
%
%
o
%
% (%) Detaled Address Cards Eusiness : (800} 466-7636
.
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%
o
%
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%
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%
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23

() Phone List Business Fax: (800) 615-1954
E-mnail: tamg@@computer Security .com

By Cateqgor =
O By St J Business Horme Paga: http: v, computersecarity, edu

O Ey Cormpany
O Ev Location Nydegger, Kevin P.
() By Follow-up Flag Full Mame: Kewvin P. Mydeager

Job Title: Senior Project Manager
Open Shared Conkacks. .. Company: Airmkek Solutions

Share My Contacts.,. —|| Business: 125 Feffrey Ave
Hollistan, MA 01746

1800-553-6006 Ext: 1461

Customize Current Yiew. .. i

(508) 259-6967

(508) 429-0500
kredegger@aimnetsolutions . com
AimMet Solutions

Online
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e Qutlook Screen — Public Folder

Information Technology Department - Microsoft Outlook
: Fle Edt Yew o Tools  Actions Help  Adobe BDF Type a question Forhelp '+

@ @ ! (@ Back 2 | A JN - Ej X |%R ply QReply to Al aForﬂard | HsendiReceive - |[EpFind | | [ Tvpe acontact tofind | @) [
EFET: Ilﬂﬂl

; g X
Folder List | Lack for « Search In+ Information Technalog, Fi
i 'd Information Technology Department =
M

Lﬁ Tasks — | |Arranged By: Date |Newest onkop
# [ Search Falders
= (5 Public Falders
# [ Favorites
= [ A&ll Public Folders
[# [ Human Resources
= [ Information Technolagy Department
[ Computing Policies

2 Yesterday
Khong, anthony Mon 5:16 PM v
= Cisco VPN Client-v4,8.0.doc

= Khong, Anthony Mon 5:15 PM v
Ms Qutlook 2003 - OWA,doc
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e Qutlook Screen — Journal

Journal - Microsoft Outlook

! Fle Edt Yew G0 Tools Acions Help  Adohe PDF Type  question for help [ Journ
m!@B k@|ﬂ J|ﬁ @NW |J _J><|TE|Y|ED5-_'GW kEM th|8})Fd|mTyp onkack ko find '|®

Journal | Laak For » SearchIn= Journal Find Mow Clea Options = X | fo I
My Journals Journal F
Eed

S Tournal lin Personal | Falders Apnl 2006 - May 2006 -

Curren L=

@ By Type

() By Contact
() By Categary
() Entry List [=) Entry Type: Phane call

O Last Seven Days N
b Dis

O Phone Calls iscuss next step in project

Cpen a Shared Journal...
Share My Journal... el

Fri 28 Sak 29 Sun 30 Mar 1 Wed 3
1 1 1 1

=] Erkry Type: Meeting request
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Outlook Web Access (known as OWA)

=3 Microsoft Outlook Web Access - Microsoft Internet Explorer

S arch ‘in\?Favorites @ Bv *1_;1 E |_4J ﬁ ,‘ﬁ

= |reen short of outlook 2003 % | **

Dl‘ MicrosoftOffice

.. i2.0utlook Web Access

Provided by Microsoft Exchange Server 2003

Client {what's this¥)

(®) Premium

() Basic

Security {what's this?)

(&) Public or shared computer
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e« OWA 2003 — Main Screen

0 ebh Acce e Wl u =
File Edit “iew Favorites Tools Help ﬂ’ I n faCt
address @https:,l',l'owa.cambridgecollege.edu,l'exchange,l’ A Go Links **
0 00 eh Acce 0 1 fl I C a
ﬁ Faolders [~ |"_='aNBW - 'E‘:u r3 a @ a E - % }3 [ | @) Help 'l Log OFF
= £ Khong, Anthory T From
| calendar Subject | ' | g |? Cinco dE. :Iellvu ’
|8 Contacts = . Jarmes Michalowski
(5] Deleted Ttems = ?S:EZEEZSEWSN Man 5/1/2006 11@" M [james michalowski@cambridgecollege.edu]
(7 Drafts [2] To: IT
— = James Michalowski Mon 5/1/2006 9:..,
| glu]ulkA ‘ ? Cc:

Re: Today - Mail Enabling

Helle All,

We are going to celebrate with
Oce this coming Friday May 5th.
We are planning on having it in
room 243 at 1:00 PM. Please try
and bring some type of

> food/drink /dessert if you would
like te participate.

.- .
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I@ Done S @ Internst
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e OWA 2003 — Calendar

2} Microsoft Outlook Web Access - Microsoft Internet Explorer,

Users no
" Gutlo gic sched
Cii Outlook Web Access B Calendar

|| Folders O [~ Enew ~ & X | Teday| 1] (7 305 L 2 @ | @) Help ] Laq off ap

—————————————
= £ khong, Anthorry May 01, 2006 - May 07, 2006 1 May 2006 4

m CAE Monday, May 01 Thursday, May 04 5 MT W T F S
|@=] Contacts a0 1|23 415 &
(&) Deleted Items eI= =
(7 Drafts [2] 7 o8 9 10 11 12 13
@Inbox 14 15 16 17 13 19 Z0
cﬂ Journal 21 22 23 24 25 26 27
Ea Junk E-mail

I:l._] Motes
@ Cutbox
E Sent Items Tuesday, May 02 Friday, May 05

[3 Svnc Issues 12:00 PM - 12:30 PM 258 Update MITE|9:00 AM - 9:30 AM 228 Testing Exchan|

Iﬂ Tasks

= [ Search Folders
[13 Large Mail

File Edit “iew Fawvorites Tools Help

Address @ https:{fowa,cambridgecollege. edufexchange/

28 29 30 31

Wednesday, Maw 03 Saturday, May 06

Sunday, May 07

é ‘ Internet
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« OWA 2003 — Contact Manager

2l Microsoft Outlook Web Access - Microsoft Internet Explorer

Ao 55 @https:,l',l'owa.cambridgecollege.edu,l'exchange,l’

-,' ﬁl:li:i;)t)k Web Access FE Contacts (address Cards =3 Ikems 1 bo 2 af 2 M€ € B BO

(eiew - |22 X |5 0w
= & horw, Arthany

[ calendar :
[PEfontacts Bus?ness Phone (800) 466-7636
5] Deleted Items Busm.ess Fax  (800) 615-1954

[ 7 Drafts [2] -mai tomg@camputerSect

Mydegger, Kevin P.

DDDDD Business Fhone 1500-5535-0006 Ex
(508) 259-6967
(508} 429-0500
krydegger@aimne

usiness ress 125 Feffrey Ave H
01746

EvinTa 2P, S 2y
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e OWA 2003 — Public Folder

2} Microsoft Outlook Web Access - Microsoft Internet Explorer,

Use publi
" Gutlo gic folder
Cii Outlook Web Access B Calendar

|| Folders O [~ Enew ~ & X | Teday| 1] (7 305 L 2 @ | @) Help ] Laq off Sh

—————————————
= £ khong, Anthorry May 01, 2006 - May 07, 2006 1 May 2006 4

BElCalendar Mondary, May 01 Thursday, May 04 I
|G Contacts am 1|23 4816
{5] Deleted Items e
@Drafts [2] F 8 9 10 11 12 13
[ Inbox 14 15 16 17 18 19 20
cﬁ Journal 21 22 23 24 25 26 27
f_'a Junk E-mail 28 79 30 31
I:l._] Mokes
[ Outboz
E Sent [tems Tuesday, May 02 Friday, May 05
O Svne Issues 12:00 PM - 12:30 PM 208 Update MITE[2:00 AM - 2:30 AM 20 Testing Exchan

Iﬂ Tasks

= [ Search Folders
[13 Large Mail

File Edit “iew Fawvorites Tools Help

Address @ https:{fowa,cambridgecollege. edufexchange/

i W e

[,—}] Inbox

T calendar wednesday, Maw 03 Saturday, May 06

f=| Contacts

.\E/ﬁ Tasks

Public Folders

Sunday, May 07

é ‘ Internet
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